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ENGLISH VERSION

Instruction : Marks of each question is shown on right side.

1 What 1s personnel management ? Explain its 20
characteristics and i1mportance.
OR
1  Explain the qualification, qualities and functions of 20
personnel manager.
2  What is promotion ? Discuss effects, causes and 20
characteristics of an ideal promotion method.
OR
2 (A) Explain the procedure of selection employee. 10
(B) Explain the sources of recruitment of employee. 10
3  What is job analysis ? Explain its importance and 15
procedure.
OR

3  Discuss the merits and demerits of performance appraisal. 15

4 Give the meaning of training. Explain the various 15

methods of training to employees.

OR
4  Explain the importance and guiding suggestions for 15
effective training.
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